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JOB DESCRIPTION

Post: Driver
Type of Post: Part time 20 hours/week
Responsible to: Senior Project Worker 
[bookmark: _GoBack]
Key Duties of the Post
1) To monitor the health and general wellbeing of clients and report any problems to BPCA office to contact of the appropriate emergency service should there be a need.

2) Collecting the minibus keys from the garage and checking the bus thoroughly. For example check the tail lift is working, correct clamps, and check first aid box is adequately stocked. etc.

3) Making sure all users fasten their seat belts and avoid any conflicts between users during Journeys.

4) Teamwork is essential you must work closely with your escort to ensure safety of your users.

5) Drivers must also liaise with each other and take the responsibility to hand over any Minibus issues and incidents.

6) Drivers have clear responsibility under road traffic law for the safety of passengers while they are on board or getting on or off the vehicle.

7) Drivers and Escorts should be the last people to leave the minibus making sure the users are safely off the bus and users are allocated by to the staff the escort. Driver and Escort should check the bus thoroughly before parking it in safe place &taking the minibus.

8) To have a friendly approach towards the users and their families.  

9) Drivers and Escorts have responsibilities to whistle blowing and reporting on concern about the behaviour of collages.

10) To provide relief care for other drivers as and when require often at short notice.

11) To undertake any training as and when required.

12) MIDAS training certificate is up to date and to support and push wheelchair as and when required including on shopping trip, outings etc. 

I (name of the post holder) …………………………………………. have received this job description and have read and fully understood the duties and responsibilities involved for the post of Project Worker for which I am employed and I agree that I will perform my duties as specified in this job description.

Signature …………………………………………………..Date …………………………………..

This job description has been agreed for the post of Project Worker and adopted by the BPCA’s Management Committee.

Signature ………………………………………………….. Date ………………………………….

Name ……………………………………………………….

Designation ………………………………………………..(On Behalf of BPCA’s Management Committee)
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Promoting Choice and Independence





